
LANDOWNER 

OWNERSHIP CHANGE FORM 

The purpose of this form is to notify Crown Castle of a change of ownership under an existing lease or similar agreement. Once this completed 
form has been received by Crown Castle with all required supporting documentation, all payments due under the applicable lease/
agreement will be paid to the new lessor/owner as set forth below.  If you have any questions,  you may send an email to 
real.estate@crowncastle.com.  Please return this form and required attachments to: Email: real.estate@crowncastle.com or Mail: 
Crown Castle, 2000 Corporate Drive,  Canonsburg,  PA 15317, Attn: Real Estate Contract Operations – Tower Expense. 

I/we are informing Crown Castle of a change in the lessor/owner interest in an existing lease/agreement. Please update Crown Castle’s 
records to reflect this change. I understand that this new information may go through a one-month waiting period upon receipt of all 
documentation before any payments and/or notice letters are sent to the new address. I understand that in order for Crown Castle to make 
this change, both proof of ownership and Form W-9 for the new lessor/owner are required. To this end, I have attached the following: 
(please select) 

PROOF OF OWNERSHIP 

Deed 

Will/Probate Record 

Death Certificate 

Other (i.e., assignment, purchase agreement) 

Form W-9 
You  can find form W-9 under the property owners 
section of our website (www.crowncastle.com

In the future, please reference the Business Unit Number in all communications regarding this site. 

If the  legal owner of the property has instructed Crown Castle to send the payments to someone other than him/herself, the 
legal owner remains the mandatory recipient of the tax form 1099 and is responsible for any tax implications on the 
payments. 

CROWN CASTLE BUSINESS UNIT NUMBER 

Note: This is the six or seven digit number assigned to 
the tower or site location. 

NEW LESSOR/OWNER (IF MULTIPLE LESSORS/OWNERS, ATTACH 
ADDITIONAL PAGES) 

NAME 

BUSINESS NAME 

(if different than above) 

ADDRESS 

(number, street and apt. or suite number) 

CITY, STATE AND ZIP CODE 

PHONE NUMBER 

FAX NUMBER 

EMAIL ADDRESS 

I/We,  (please print) authorize the above change and 
have attached Proof of Ownership, as noted above, and a W-9 form for processing. The undersigned represents he/she/they are authorized 
to submit this form and that the information provided herein is true and correct. Additionally, the undersigned agree(s) to indemnify and 
hold Crown Castle companies harmless from and against any and all liability, claims, demands, suits or causes of action arising out of any 
actions taken by Crown Castle resulting from the submission of this form including the payments to the New Lessor/Owner. 

SIGNED DATE 

SIGNED DATE 

8/2023 
2000 Corporate Drive, Canonsburg, PA 15317 

 (866)  482-8890   |  CrownCastle.com

mailto:real.estate@crowncastle.com.
DColeman
Cross-Out



Landowner
Direct Deposit Enrollment Form

By signing below, I authorize Crown Castle to make entries to my account at the financial institution  
indicated on the attached voided check. Please note that all parties to the lease must sign the form.

CHECKLIST

  Have you attached a voided check? 

  Have you provided all information? 

  Have you signed the form?

  Have you included your Business Unit number?

MAIL: Crown Castle EMAIL: accounts.payable@crowncastle.com
Attn: Accounts Payable
 2000 Corporate Drive 
Canonsburg, PA 15317

Return completed form and voided check to Crown Castle. Please note, you may receive a phone call from a Crown Castle 
representative to verify your information.

PHONE NUMBER

NAME

BUSINESS NAME

SIGNATURE(S)

BUSINESS UNIT NUMBER 

(Business Unit is required to process your request.)

DATE

EMAIL

2000 Corporate Drive, Canonsburg, PA 15317
(866) 482-8890   |   CrownCastle.com

CROWN CASTLE USE ONLY 

BU #    

LEASE # LO #

NAME DATE TIME  

CONFIRMED BY DEPT.

FREQUENTLY ASKED QUESTIONS
After signing up for direct deposit, when will my rent payment be available to me?
It takes at least 1 or 2 payment cycles for changes to be in effect. After that, payments will be available on the first of each month, monthly 
or in accordance with your payment cycle. If the first of the month falls on a holiday or a weekend, the direct deposit is sent on the last 
business day of the previous month (except for the January 1 payment, which will be paid the first business day of January).

How do I know my direct deposit has been credited to my account?
Your bank can confirm deposit of your payment. Crown Castle does not send confirmation of the monthly deposits to your account.

Can I change banks, the bank account or simply go back to a mailed check?
Yes, you can change any bank information at any time by completing a new Enrollment Form.

YOU MAY RECEIVE A CONFIRMATION CALL ABOUT DIRECT DEPOSIT.

(IF APPLICABLE)

08/2023

 OWNC DOCUMENTS



Documents Required to Process Ownership Change Request 
**PLEASE BE ADVISED THAT THIS DOCUMENT IS FOR INFORMATIONAL PURPOSES ONLY AND NOT FOR 
THE PURPOSE OF PROVIDING LEGAL ADVICE. YOU SHOULD CONTACT YOUR ATTORNEY TO OBTAIN 
ADVICE WITH RESPECT WHICH CATEGORY OF OWNERSHIP CHANGE APPLIES TO YOUR ALLEGED 
OWNERSHIP OF THE PROPERTY FOR WHICH YOU ARE SEEKING AN OWNERSHIP CHANGE.  USE OF AND 
ACCESS TO THIS DOCUMENT DOES NOT CREATE AN ATTORNEY-CLIENT RELATIONSHIP BETWEEN 
CROWN CASTLE AND THE RECIPIENT OF THIS DOCUMENT.  

Potential Categories of Ownership Change and Required Documents 

1) Death of Married Owner (Property jointly owned with spouse)
a. Copy of Original Deed
b. Copy of Will (if applicable)
c. Copy of Death Certificate
d. Ownership Change Form
e. W-9 Form

2) Death of Individual Owner (Property jointly owned with another non-spouse owner – deed
contains right of survivorship language)

a. Copy of Original Deed
b. Copy of Death Certificate
c. Ownership Change Form
d. W-9 Form

3) Death of Individual Owner (Property held by Estate)
a. Copy of Will (if applicable)
b. Copy of Death Certificate
c. Copy of Petition for Probate, if applicable
d. Ownership Change Form
e. W-9 Form

4) Trust (Property being transferred to Trust)
a. Copy of Trust Document
b. Copy of Recorded Deed to Trust
c. Ownership Change Form
d. W-9 Form

5) Divorce
a. Copy of Divorce Decree
b. Copy of Deed or Quit Claim Deed from both spouses to one spouse
c. Ownership Change Form
d. W-9 Form

6) Sale or other Transfer (May include transfer to beneficiary from Estate)
a. Copy of Deed (Preferably recorded)
b. Ownership Change Form
c. W-9 Form



7) Foreclosure or Tax Lien Sale
a. Copy of Sheriff's Deed or other Deed
b. Foreclosure notice, if applicable
c. Court Order confirming sale, if applicable
d. Ownership Change Form
e. W-9 Form

**Please be advised that if a W-9 Form is not provided, the payment will be subject to backup 
withholding, requiring that we withhold 28% of the payments due to ensure that the IRS receives the 
tax due on this income.     
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